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B.C.A. Examination, 2019
First Semester
 First Paper
(Computer Fundamental and Office
Automation)
Time : Three Hours Maximum Marks : 75
Note: Attempt any five questions. All questions
carry equal marks.
The answers to short questions should not
exceed 200 words and the answers to long
questions should not exceed 500 words.
_1"(a) Explain the characteristics of comput-
ers. 7
(b) Differentiate]between mini computer
and micro <omputer. - 8
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w What do you mean by computer lan-

guages?
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Explain the advantages and disaduén' o

tages o %ach. S -_8
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(b) What s memory? Differentlate between
primary and secondary memory. 7
/3./ Convert the following: S5x3=15
(a) (516.10),,=(?),
(b) (CAD),(=(?)y
(c) (110110),x(1011),=(?),
(d) (101011011),-(10001001),=(?),
(e) (7654.553),=(?),,
4., What Is meant by algorithm? Explain the
/ characteristics of algorithm. Write an algo-
rithm and draw the flow. Chart to check
whether a given number is prime a not. 15
5. (a) Explain the features of DOS. 7
(b) Explain the booting process in DOS. 8
E/ (8) Write the syntax and example of the

following DOS commands: 8
(I) Format (ll) X copy
(ili) Tree (iv) Dir
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Difforentiate between DOS and Win-

dows. 7

What Is the use of control panel In win-

dows? Writa down the features of con-
trol panel. 8
What do you mean by DTP? Differentlate
between DTP and word processing. 7
Explain the following in MS-Word: 8
() Menubar  (Il) Text attribute
(i) Formatting (lv) Alignment
What Is margln? Explain various types
of margin. 7
Explain the features of MS-Excel. Dif*

ferentiate between formuld and func-

tion in MS-Excel. 8

- r
Explain various views in MS-Powe
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